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WELCOME

Welcome to the CITAB CPD User Guide for organisations offering CPD Activities.

This guide offers assistance on how to use the website and explains all procedures in a
simple format.

CITAB has online www.citab.com.au _ or via telephone  (02) 9987 4027  support to assist
you if you need it at anytime.

Also, please see the ( FAQ) section which may also assist you, below is the link.
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Accessing the Providers Only Section

Training Providers can access the site at www.citab.com.au . Place mouse over the CPD
option on the top toolbar.

A Provider Only scroll down menu will appear. Three options appear from the next
scroll down menu. They are as follows:

U New Provider Entry I This o ption applies to any organisation wanting to
register as a new provider for the first time.

0 Existing Provider Login T This option allows you to access to all components of
your provider page.  Also, you can make changes to the profile or activities listed.

U Frequently Asked Questions (FAQ) 1 After initially registration, the FAQ will

keep you up to date on issues of concern to all providers.

b HOME - Microsoft Internet Explorer

idit  Wiew Favorites  Tools  Help i
A i .
ack - o Iﬂ \ELI _'_\J y. ) Search ‘: \T;’ Favorites 6_“7 i@ - i 3 ':fi
] Rt v, cit s, com. a0 DeFault  asp?P age=18ChildPage=n v s ks
le |G+ W | Go o\i'.j ﬁ - § ﬂ; Bookmarks+ gﬂblockﬁd :ﬁ'} ck ~ % Autolink | = Send tow OSettlngs

Home About Us Hews WorkCover Membership Careers Links CPD Licensing Contact Us

Provider Onlp  » Mew Provider Entip

e [T - _.ting Provider Login

Frequently Asked Questions

Construction Industry Training Advisory Board NSvwv

Changes to sC Iding rules. -
25/Augf2008 10:43 AM

wWe function as the primary advisor to the NSW Government on all issues related to education and WorkCaver NSW has advised of

training for the construction industry. scaffolding arrangements....

The Gonstruction Industry Training Advisory Board (NSW) {CITAB) is a private independent company servicing the
NSW building and Construction industry for all educational and training issues.

CITAB was established on 20% June 1982 and is formally recognised by the NSW Government and Construction
Training Australia on all issues relating to Education and Training for the Building and Construction Industry.

CITAB works with industry, enterprises, state and federal governments and training providers to identify, promote and See Page 5 on
advocate for Industry relevant, accessible and quality training and to improve the training and skills recognition
processes, available to their industries. hOW to

CITAB is a model small business, which implements best practice processes and is governed by a tri-partite Industry register.
board that is truly representative of the industry, both employer and employee.

GITAB provides numerous services to the industry via a Board and sector committees and the primary aims and
objectives are to:

Identify and advise training priorities and skills formation needs for the industry to NSW Government agencies,
such as the Department of Education and Training, training providers, industry training practitioners and other
related organisations.

Develop, in consultation with industry and the National Industry Training Advisory Body (CPSISC), National
Qualifications and Competency Standards (National Training Packages) for the industry sectors.

Formulate policy and planning advice.

Facilitate and promote the relevant, effective and timely training within the industry.

Participate in a Joint ITAB role to facilitate the work of ITABs, both State and National.

& Construction Industry Training Advisory Board MEW

COPYRIGHT | DISCLAIMER | SITEMAP | LOGIN

B nternet

Registering as a New Provider
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1. To register as a new provider place your mouse over the CPD option on the
toolbar.

2. Move mouse over the  Provider Only option from the scroll down menu.

3. Click onthe New Provider Entry .

osoft Internet Explorer

File Edit View Favorites Tools Help a’
O © -1 @ G P oreo @ 3% € - B
Address |@http;,ifwww.cltab.cum.aup’Dsfault‘aspx?Pags=1&Ch\\dPage=U v‘ Go Links **

Google G+ v o B~ & 1% bookmarksy Siiblocked WP Check » 'y Autolink v o] Auior| (e Sendtow / () settings~

C 1%~ B}

Construction Industry Training Advisory Board

Home About Us Hews ‘WorkCover Membership Careers Links CPD Licensing Contact

Provider Only L| Mew Provider Entry

Licence Holders ¥ Existing Provider Login

HOME - Home [ | [search ]

Frequently Asked Questions

Construction Industry Training Advisory Board NSvv News Headlines

No news itemns.,

We function as the primary advisor to the NSW Government on all issues related to education and
training for the construction industry.

The Construction Industry Training Advisory Board (NSW) (CITAB) is a private independent company servicing the NSW
building and Construction industry for all educational and training issues.

CITAB was established on 29% June 1982 and is formally recognised by the NSW Government and Construction Training
Australia on all issues relating to Education and Training for the Building and Construction Industry.
GITAB works with industry, enterprises, state and federal governments and training providers to identify, promote and

advocate for Industry relevant, accessible and quality training and to improve the training and skills recognition
processes, available to their industries.

CITAB is a model small business, which implements best practice processes and is governed by a tri-partite Industry
board that is truly representative of the industry, both employer and employee.

CITAB provides numerous services to the industry via a Board and sector committees and the primary aims and
objectives are to:

Identify and advise training priorities and skills formation needs for the industry to NSW Government agencies,
such as the Department of Education and Training, training providers, industry training practitioners and other
related organisations.

Develop, in consultation with industry and the National Industry Training Advisory Body (CPSISC), National
Qualifications and Competency Standards {National Training Packages) for the industry sectors.

Formulate policy and planning advice.

= Facilitate and promote the relevant, effective and timely training within the industry.

Participate in a Joint ITAB role to facilitate the work of ITABs, both State and National.

@ Construction Industry Training Advisory Board NSW

14

&] Done 4 Internet

PLEASE NOTE
This registration is used only for initial registration.
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Stage 1. Please ensure all fields with * are filled in. Also, it is important that the
correct email address is inserted.

| f you are not an RT O t Sulkmittinga®rgarisatione nt &,rgon g

st r ai g bdscription ofiOrganisation 0.
2l CPD - Microsoft Internet Explorer X
File Edit ‘“iew Favorites Tools Help ."'
@Back - J m @ 7;} /_"J Search ‘ff\? Favorites @ [Zri{v :;. J ﬁ '3
Address |€1http:”www‘Eitah.cnm.au,iCPDJ‘RTOReg\stratinn.aspx V‘GU Links
Google |G+ vicoog B> & ¥ Bookmarksw Gh4blocked “F Check v % Autolink v ] AutoFil [eb Send tov () settings =

~

Home About Us News WorkCover Membership Carcers Links CPD Licensing Contact Us Construction Industry Training Aduisory Board

CITAB HOME - CPD Providers - Frainihg Providsr Entry

New Training Provider Lodgement

Required fields indicated

RTO Number {If a Registered Training
Organisation Only) ‘ |
Submitting Drganisati@ |CITAB Training Centre ‘

If you are not an RTO list the OFT Course Approval Number or the RTO Name and Number.

OFT Course Approval Number | ‘

I have a contractual arrangement with:

RTO Name w10 namber[ ]

Description of Organisation {max 30 words)

N\
Contact Pers@ﬂza Alttic |
Postal Agdre:
Street: * |P Box 3434 ‘
Suburj " |p_ ramatta sm@wsw Pustcu

Telephpne:+ [agps sa8s Fas:

Email: # ‘ru i@citab.com Web Site:l |
Confirm -

Email: *‘ si@citab.com

Forgotten Password Questigh: * Mavﬂur\te Band |

* |I|nk|n Park| |

Please Note: Your temporary password will be emailed to you

Forgotten Password Answer:

1 |

&] Dore B Internet

Stage 2. Click onthe Register button once form is completed.
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Stage 3. Before proceeding you will be asked to read a disclaimer and click on fil
Accept 0.

PLEASE NOTE
The registr  ation can not be processed with out accepting the disclaimer.
If you do not do this step you will lose all data and have to start again.

Disclaimer

By accepting these conditions you warrant and accept that your organisation

1. Is responsible for the information they will upload to the site

2. Is solely responsible to keep the information up to date

3. Is required to ensure that the information is accurate, true and not misleading
4. May have their information suspended if any of these conditions are not met
5. Is aware of the compulsory annual audit of activity

6. Will conduct all activities in compliance with and in the spirit of the CPD program

O I Do Not Accept @ I Accept

Stage 4. Once you click on Al a c c eyput will sent back to the Training
Providers Login page.

2 CPD - Microsoft Internet Explorer

Fle Edt View Favortes Tools Help o

Q- Q- ¥ @ & ) searih /¢ Favorkes %) R- ; @ - )i 3

Aceiess @] https//uww.citab, com.aufCPDIRTOLagin 450 v B s
Google [Gl» v Googd B~ & 1% Bookmarkse Shdblocked S Check vy Autolink v | (o Send tow () Settingsw

About Us ‘WorkCover Membership Careers Licensing Contact Us Construction Industry Training Advisory Board

CITAB HOME - HOME

Training Providers Login

User Name: | |

Password: | |

Forgotten Password

PLEASE NOTE
An email will be sent with a temporary user name and password.
Turn to the next page to view the email and further instructions.

—_—
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Stage 5.  An email from CITAB will be forwarded to the nominated email address
almost immediately. The email will contain your temporary user ID and your
password.

PLEASE NOTE
It is recommended that the first thing to do after logging in, is change the temporary
user name and password to something that is easy to remember.
See page 9 for instructions.
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